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THINGS TO DO BEFORE THE FAIR: 
 
RESEARCH EMPLOYERS  
You will save yourself a lot of time and have a much better experience if you do a little research ahead of 
time on the companies attending career fair. Your goal is to log into J Connect, https://csm-
symplicity.com/students, click on the “Events” tab. You will see the event listed there. Start going through 
the companies attending the career fair and make a list of any company you want to talk to. Once you have 
that list, click on the “Jobs/Internships” tab in J Connect, and search for any open positions at those 
companies by putting the company name into the keyword search. If you don’t see any positions posted for 
that company, try to go onto their company careers website and look up any openings that they have. By 
doing this, you can easily approach recruiters and talk to them about the positions you are specifically 
interested in. To go the extra mile, you can also research the company websites in great deal to learn more 
about recent initiatives, hiring needs, and the organizational mission and structure.  
 
UPDATE and PRINT RESUME 
If you don’t have a resume or if you haven’t had it critiqued by the career center, you may want to review 
the resume handout http://www.jhu.edu/careers/students/BuildyourSkills/Resumes%20Web.pdf to get 
started. Once you have a draft, it is a good idea to get it critiqued quickly by a career counselor in a drop in 
appointment or to stop by our office and have one of our trained peer assistants review it and offer 
suggestions. If you have already had your resume reviewed at the career center, make sure you update it 
with any recent activities, courses, or work experiences prior to career fair. If you are going to be speaking 
with employers from different industries, you may want to have several different versions of your resume on 
hand. For example, if you are a history major interested in consulting, policy, and communications jobs, you 
may want to have three different versions of your resume tailored to each of those resumes that you use 
during the career fair.  Print several copies of your resume so you are prepared to network with employers.  
 
SELECT PROFESSIONAL CLOTHING 
A career fair is a professional event. Treat it like a job interview. It is better to be overdressed than 
underdressed. If you have a business suit, this is the perfect time to use it! Black, navy blue or grey suits are 
the most traditional. If you do not own a suit and do not plan to own one by career fair, make sure you are 
wearing slacks or professional pants or skirts, a buttoned up/collared shirt or professional sweater in the 
winter, and professional shoes. Students who come in shorts, workout clothes, or ripped jeans, will be asked 
to go home and change prior to coming into the career fair. Try not to wear too much cologne or perfume or 
unprofessional jewelry and make sure that if you are wearing a skirt suit, the skirt is knee length and the 
top is not too low cut.   

 
THE DAY OF THE FAIR: 
 
What to bring… 
All you need to bring is yourself (professionally dressed of course), a notepad or padfolio with paper, pen, 
copies of your resume, and business cards if you have them. There is a coat rack to hang your coat during 
the winter fair, but remember there is no area to leave your bags where they are supervised, so if you bring 
a backpack or laptop bag, you leave it at your own risk. It is distracting to have to lug around a lot of items 
when you are trying to meet and network with employers. Try leaving your backpack or other items at home 
if possible during the career fair.  
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THE DAY OF THE FAIR: 
 
When you first walk in… 
There are usually anywhere from 80-120 employers at our larger career fairs. Career fairs are held in the 
basketball court area (lower level) of the rec center. When you walk into the career fair, follow the balloons 
to the student registration table. It is really important that you check in here. You can use your J Card to 
swipe in or sign in at the table. Once you have signed in, you will be given a career fair booklet, map of the 
tables, and an alphabetical list of companies. Once you have these items, you can move onto the name tag 
table and write your name, major and graduation year on your nametag. Before you walk into the fair, take 
5-10 minutes to look up the table numbers of the companies you really want to talk to (hopefully you have 
done your homework and have a list of these before the day of career fair) and locate them on the map. 
Start by talking with those companies first. Some recruiters will have long lines so you want to make sure 
you maximize your time by speaking with the companies on your list first, instead of just wandering around.  
 
Introducing yourself to employers… 
It can be completely intimidating and terrifying thinking about approaching an employer that you have never 
met and introducing/promoting yourself. It is a great idea to practice your introduction prior to the career 
fair. We sometime refer to this introduction as preparing your “elevator speech.” Here are some of the 
things you can include in your introduction: Name, major, graduation date, career interest, relevant 
internships, coursework, skills that have prepared you for that industry, why you are interested in the 
company (reveal that you have done your research).  
 
For example:  
“Hi.  My name is ____, and I am a senior at Johns Hopkins majoring in English. I am interested in pursuing a 
career in marketing and researched your training program for college graduates interested in becoming 
account executives. I completed an internship at a large public relations/marketing firm this past summer in 
New York and enjoyed the experience of conducting industry research to support the recommendations for a 
large client to launch a new product line in the food and beverage industry.  My research was very well 
received and incorporated into the final recommendation to the client. Based on my education and 
experience I think I would be a great fit for this program. Can you tell me more about the entry level 
training program and what qualities you look for in top candidates?” 
If you feel like you have a very positive conversation with a recruiter after introducing yourself, ask for a 
business card so you can follow up with them after the fair.  
TOPICS FOR DISCUSSION  

AFTER THE FAIR: 
Make sure you take the time after the fair to follow up with any contacts you made. If you learned about 
specific job openings, work on and submit your application materials. Follow up with anyone you collected 
business cards from. Remind them about the conversation you had during the career fair and mention you 
wanted to send your application materials directly to them. If you had a great conversation with a recruiter 
from a company that didn’t have an opening, follow up thanking them for their time spent with you and 
remind them about the conversation you had. Try to conduct this follow up within one week of the career 
fair; the sooner, the better.  


